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Abstract

The role of responsibilities and challenges in the administrative job in the modern
work environment includes a set of tasks that require diverse skills and the ability
to adapt to the continuous changes in the labor market. With the development of
technology and the spread of remote work, administrators are required to develop
effective strategies for managing teams and achieving organizational goals. The
most prominent challenges facing administrators today are managing diversity
among employees, balancing innovation and maintaining the stability of
operations, in addition to dealing with the pressures related to information
technology and massive information. It also requires high communication and
problem-solving skills, as well as the ability to make strategic decisions that

positively impact the work environment and organizational results.
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